Bradworthy Primary Academy

Attendance Policy


This is a standing document which will be reviewed as, and when, appropriate or necessary.

Last Review:
Autumn 2022

Name of responsible persons for the strategic approach to attendance in school:

Richard Stephenson (Headteacher)
Sarah Bryant (Senior Administrator)

Contact details for information on attendance on a day to day basis and for more detailed support on attendance:
Sarah Bryant: 

info@bradworthy.devon.sch.uk



01409 241365

Named Trustee:  

Barry Radford (Chair)

Introduction

Regular and punctual school attendance is important. 

Pupils need to attend school regularly if they are to take full advantage of the educational opportunities available to them by law. Bradworthy Academy recognises its responsibilities to ensure pupils are in school, and on time, enabling them to have access to learning in its widest sense for the maximum amount of time. 
Managing attendance and punctuality takes a considerable amount of time and can be costly so it is important to create a culture where there is no need for resources, that could be used elsewhere, to be directed in this direction.

This policy applies to all children registered at Bradworthy Academy. 

It is available to all parents/carers on our school website and by hard-copy on request.

This policy has been written to adhere to the relevant Children Acts, Education Acts, Regulations and Guidance from the Department for Education.

The academy works together with other professionals and agencies (such as Educational Welfare) to support and develop good levels of attendance wherever necessary.

Children who are absent from school, frequently fall behind and develop large gaps in their learning which impacts on their progress and their ability to meet age related learning expectations. A child whose attendance drops to 90% each year will, over their time at primary school, have missed two whole terms of learning.

Aims:
· To maintain an attendance rate which is above national averages
· To maintain parents’ and pupils’ awareness of the importance of regular attendance

· To maintain good timekeeping

Good attendance is important because:

· Statistics show a direct link between underachievement and poor attendance

· Regular attenders make better progress, both socially and academically

· Regular attenders find school routines, school work and friendships easier to cope with

· Regular attenders find learning more satisfying

· Regular attenders settle into secondary education more easily

There is a direct link between good attendance and achievement at school:

% Attendance during a school year
· 90%

· 80%

· 70%

Equivalent number of days absent
· 19 days

· 38 days

· 57 days

Equivalent number of weeks absent
· 4 weeks

· 8 weeks

· 11.5 weeks

Parents/Carers should:

· Ensure children attend school regularly. 
· Email the school office (info@bradworthy.devon.sch.uk), or ring 01409 241365, on the first morning of any absence by 9.00am, stating your child’s name, class, reason for absence and tell us when your child is likely to return to school.

· Where possible make non-emergency medical appointments out of school hours or during school holidays.

· Provide medical verification where illness-absence is frequent or prolonged, ad where this is requested by the academy
· Keep us updated by telephone or email daily if your child has an extended period of absence.

· Ensure we have your current contact numbers; this includes all telephone numbers, childminders and emergency contact details.

· Tell us if there is a change in your circumstances, if you are leaving the area or changing schools. Making sure we always have your current contact numbers; this includes all telephone numbers and emergency or other contact details.

The school will:

· Follow up unexplained absence by email,  and phone calls as necessary.

· Remind parents/carers of the importance of regular attendance and punctuality via newsletters.

· Inform parents/carers of any concerns regarding attendance and punctuality by individual emails and one to one meetings with a member of senior staff.

· Publish your child’s attendance rate on her/his annual school report.

· Let you know if we have concerns regarding your child’s attendance and punctuality.

· Children with 90% attendance or less, whatever the reason for the absence are classified as persistent absentees. If we have concerns we will discuss these with you and may also make a referral to the Educational Welfare Officer, with a view to their support in alleviating any issues that there may be.

 

Please remember that absence for whatever reason disadvantages a child by creating gaps in his/her learning. A good understanding of learning and good progress can only take place when the child is in the classroom regularly and on time. We realise that there are rare, unavoidable occasions when there might be a particular problem that causes your child to be absent. Please let us know and we shall try to deal with it sympathetically.

Authorised absence

Some absences are allowed and are known as “authorised absences”. For example: if a child is ill, family bereavement, religious observance and in some instances authorised periods of holiday.
Unauthorised absence

Where there is no explanation for an absence or where the explanation or reason for the absence is considered unsatisfactory, the school will not be able to authorise the absences. These are known as “unauthorised absences”.

A child’s unauthorised absences are an offence for the parent. Examples of unauthorised absence are:

· Waiting for a delivery

· Going shopping or for a haircut

· Because it is your child’s birthday

· Sleeping in after a late night

· Unapproved holidays in term time

· Where frequent absence claimed as illness and is unsupported by medical evidence, where there is no explanation for the absence or where the explanation or reason for the absence is considered unsatisfactory

· Attending unauthorised private tuition during school time

Unauthorised Absences are recorded and tracked and if they become frequent or problematical, and especially where parents refuse to engage with us, the academy will consider taking legal action.
Unauthorised absence could result in a Fixed Penalty Fine or other legal action.
Leave of absence in term time


Amendments to the 2006 attendance regulations make it clear that the Headteacher may not grant any leave of absence during term time unless in exceptional circumstances. 
An application can be made if there are exceptional circumstances. Parents sometimes confuse telling the school as being good enough, this is not so, you will need explicit permission from the school for any leave.

The academy’s trustees have delegated the decision as to what constitutes “exceptional circumstances” to the Headteacher.

In defining “exceptional circumstances” the academy’s trustees are mindful the following issues:

· Where a student’s attendance is above national averages, and good, it does not necessarily follow that a short period of planned absence will necessarily be detrimental to their development has a whole – and indeed may prove beneficial in terms of life experience and the development as a fully rounded person.


· We live in an area which is one of the poorest in Britain, with over 30% of children living below the poverty line, and given this we are very aware of the often enormous difference between holiday prices during term time and those during periods of holiday.


· We are very aware of the pressures that so many people are under and of the huge increase in issues related to mental health, especially following the covid pandemic.
We believe that periods of family holiday can have a very positive effect on family life and allow the sort of shared experience which can do so much to alleviate issues like this.


· Advance knowledge of an absence allows our teaching staff to support children who are absent on holiday so that gaps in their learning do not open.


· Regular, unplanned short term absences (such as a day here and a couple of days there) are far more disruptive and much more damaging.


· Our default position is not that planned absence, so that children can spend time with their families, is not necessarily negative. 
If parents wish to apply for a leave of absence during term time they should consider the following:

· Please ask the school office for a form.  Requests, with accompanying documentary evidence, must be submitted at least 20 school days before the proposed first date of absence.  
The Headteacher will consider your request and advise you of their decision, (possibly asking to meet with you to discuss). If the absence is deemed as not exceptional circumstances and not authorised you risk having action taken against you, such as the appliance of a fine. Taking further time than allowed will be unauthorised. 
Approval cannot be given without proper application or retrospectively.

· If a child is not present at the beginning of a school term, and we don’t know why, we cannot guarantee that a place will remain available on their return to school. 
An unknown absence of this sort will constitute a safeguarding concern and if we cannot establish contact we will quickly be require to undertaking a “missing in education” procedure.
You should make arrangements so that you return in good time. If you experience delays in returning from a trip for whatever reason the academy will require you to make contact as you would for any other type of absence.

· If term time leave is taken without prior permission from the school, the absence will be unauthorised and you may be liable for a fixed-penalty fine or other legal action and in certain instances the child could lose their school place.

· The academy will not authorise absence during periods which have been set aside for the statutory testing of children in Year Six (SAT week).

· Other than in extreme circumstances the academy will not authorise more than ten days absence for a child in any school year.

· The school will take into account the government’s PREVENT strategy, which takes account of safeguarding, when considering requests for leave and it may be necessary to seek advice in this regard.
Punctuality

· It is important to be on time as the first part of the school day is used to give out instructions, set or group children or organise school work for the rest of that day. It is also a time for children to settle down by reading or another quiet activity so they are ready for lessons.


· Our academy provides a free before-school service and we are open from 8.00am each morning – please don’t send children in earlier than this because there will be nobody to supervise them.
In every instance children must be signed in on the sheet which is inside our main doors. Older children may sign themselves in,


· Late arrivals are disruptive to the whole class and often embarrassing for children. 


· Lessons begin for children in Years Five and Six at 8.50am.
Lessons begin for children in other classes at 9.00am.
Please ensure that children are in class prior to these times. 

· Any child arriving after 9.10 am will be considered late. 

If your child is late please ensure that they / you go to reception so that our administrative know you child is on site.
This is a very important safeguarding issue. 


· If your child arrives after 9.10am, without a good reason, this will be recorded as an unauthorised absence for half a day.

· If lateness become persistent the academy will engage with parents so that support can be offered and the problem alleviated.
Where support does not provide a solution further action may be considered.  
Collection from school


Our academy offers a free afterschool childcare service and a very large range of extra curricular clubs and activities.

If children are using our service, or attending a club, they must sign themselves in (or in the case of younger children be signed in) each morning so that we can make proper arrangements.
If arrangements change during the day the office must be contacted as soon as possible, especially if children are travelling on a school bus.
In every instance children must be signed out when they are collected.

Our free afterschool service closes at 5.30pm each day and children, other than in exceptional circumstances, must be collected by this time.

Please collect your child promptly at the end of the school day or from any after school sessions. 
Where the late collection is persistent and significantly late, and especially where we aren’t informed about a late collection, the academy reserves the right to withdraw our offer of free afterschool care and access to after school clubs. 

Leavers

If your child is leaving our academy (other than when transferring to secondary education) parents are asked to give the school comprehensive information; about their new address, plans, including any date of a move, telephone numbers, the child’s new school and the start date when known. This should be submitted to our school in writing – including by email. If you are not sure of the details of your move, please let us know as soon as possible.

When pupils leave and we do not have information, about where they have gone, then your child is considered to be a ‘Child Missing Education’. 
This means that the Local Authority has a legal duty to carry out investigations, which will include liaising with Social Services the Police and other agencies, to try and locate your child. 
By giving us the above information, these investigations can be avoided.

Legal note

Parents have a legal duty to ensure regular and full-time attendance at school of registered pupils (Education Act 1996). This policy is based on the law and on Best Practice guidance produced by the DfE and other relevant bodies.

Our academy aims to work with families to promote good attendance and avoid legal action. However, in some cases, parents are prosecuted (taken to court) or have to pay a Fixed Penalty Fine if these absences continue. 

We value the support of families in helping us to maintain the high standards to which we always aspire and to ensure excellent levels of attendance by all children – which has always been the case over very many years.
