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Please complete this document and return it to the school office on, or before, your child’s first day at our school. 

If you would like to discuss any of the following please feel free to get in touch.

CONFIDENTIAL
How to Complete this Booklet

Step One:
Starting at Section 1, complete each section using BLOCK                                                          CAPITALS.  Each section gives you guidance on what information is required.

Step Two:
Complete the Checklist to ensure that you have completed all sections and additional supporting forms (where applicable).

Step Three:
Attach any additional supporting forms (where applicable) to this booklet and return to the school office.

If you require any help with filling in this booklet, please contact the school office who will be very happy to help you.
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Bradworthy Primary Academy

Home School Agreement
Our aim is that, through work in partnership with parents and the community, our school will be a happy and enriching learning environment for everyone.
We hope that by celebrating the children’s achievements, helping them fulfil their potential, respecting their differences and encouraging kindness, consideration and respect for each other and their environment, we will foster self-esteem and provide a sound foundation for future life.

We do our very best to offer a broad and balanced curriculum and beyond this as big a range of extra curricular activities as we can.

In doing so we hope that we are helping all of our children to develop and mature to become the best person that they can possibly be.
If you haven’t already done so please read our ethos which is included with this document.
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This Home-School agreement sets out our basic commitment to the families and children who make up our school community.

It also sets out our basic expectations of the parents and children who join our school so that they also understand the things that they are committing themselves to.
Please read and sign this document.

Please go through the student section with your child so that they understand, in a manner appropriate to their age, their expectations.
If you have any observations, or queries, please feel free to get in touch with us in school.
Bradworthy Primary Academy

As a school we agree to do everything that we can to:
· Provide a creative, wide, challenging and relevant curriculum to encourage everyone to become enthusiastic, dedicated and independent learners who reach their full potential as they progress through school.
· Provide access to as many varied experiences as possible so that every individual has the chance to extend themselves, exploring both strengths and weaknesses to challenging themselves to develop as a fully rounded people. 

· Help everyone understand their strengths and weaknesses so that they can develop an understanding of themselves and have high self-esteem

· Have the highest of expectations of everyone who is involved in school life.

· Develop, set, monitor and assess high quality learning experiences in line with our curriculum’s requirements so that the development needs of all children are met. 

· Ensure the highest possible quality of teaching.
· Support those who need support whenever they need it.

· Contact you as soon as possible if any problems arise which might affect your child’s work, behaviour or well-being and be available to help you with any concerns you may have as they arise. 

· Keep you informed about school life and your child’s progress by being available to talk with you whenever this may be necessary, and through annual reports, parent/teacher meetings, letters home, our website and newsletters. 


SIGNED :


Richard Stephenson ( Headteacher, on behalf of the staff and governors of Bradworthy Primary Academy )
Parents / Carers of Children Attending Bradworthy Academy
As parents / carers we agree to do everything that we can to: 
· Help children develop as enthusiastic, hard working and independent learners who are interested in the World around them and who want to explore it.

· Be aware of the opportunities available to children at school and encourage them to take as full a part in school life as they possibly can. 

· Ensure that children’s attendance is as full as possible and that children are nt unavoidably late, arriving in plenty of time for school each day. 

· Ensure that all children are properly, and smartly, dressed in full school uniform at all times, as explained in our uniform policy, and also ensure that children have the correct sports kit in school every day. 

· Inform the school if children are absent for any reason by ringing the school office as soon as possible on the first day of absence. 

· Support the school’s pastoral care and behaviour policy, as explained in our school policy, so that children develop as caring, supportive and respectful individuals who have good self-esteem.
· Attend parent-teacher meetings and work in partnership with the school to support children with the things that they need to do to develop. 

· Contact the school as soon as possible, to inform staff of any concerns or problems that may affect work, behaviour or self-esteem. 

· Read the school newsletter that is published weekly, and use the school website to keep informed of what is going on and important issues that affect our children and school. 

SIGNED : 

Students Attending Bradworthy Primary Academy
As students we agree to do everything that we can to:
· Be positive about the things we do, working as hard as we can and enjoying ourselves wherever possible.

· Show an interest in, and think about, everything that we do in school so that we learn how to solve problems and become effective, independent learners.
· Become involved in as many different things as we possibly can.
· Understand my strengths and weaknesses so that I become confident and feel good about myself.
· Take pride in our appearance, properly wearing full school uniform at all times and having appropriate sports kit in school each day. 

· Attend school regularly, trying not to be late for lessons.
· Show respect for the strengths and weaknesses of others, and enjoyment in the differences that make individuals so special.

· Show respect for our environment, both within, and beyond, school.
· Develop the highest possible standards of behaviour, being respectful, polite, caring, kind and helpful to other children, all adults in school and any members of the public that we come into contact with.
SIGNED :
SECTION 2: PUPIL DETAILS

Please arrange for a member of our admin staff to have sight of your child’s birth certificate
SURNAME: …………………………………………

 FORENAME ……………………………….

MIDDLE NAME(S): …………………………………             CHOSEN NAME …………………………..

LEGAL SURNAME: ……………………………………..
DATE OF BIRTH:   _ _ _ / _ _ _ / _ _ _ _ _

GENDER: MALE / FEMALE

POSITION IN FAMILY:  _ _ / _ _

( Please put this as a fraction e.g. If your child is the second eldest out of four children in the family put 2 / 4 )

HOME ADDRESS ……………………..…………………………………………………………………...…

…………………………………………………………………………………………………………..............

…………………………………………………………………………………………………………………..

POST CODE: …………………………

SECTION 3: PARENTAL RESPONSIBILITY

Please give details of all persons who have parental responsibility.

TITLE:  

MR / MRS / MISS / MS
        OTHER …………………………….

FORENAME: ….……………………………     SURNAME: ……………………………………………….

RELATIONSHIP TO CHILD: …………………………………………………………………………………

ADDRESS: …………………………………………………………………………………………………….

…………………………………………………………………… POST CODE: …………………………....  
EMAIL: ……………………………………………………………………………………………………….…

HOME TELEPHONE NUMBER: …………………………………………………………………..……...… 
MOBILE: ….………………………………………  WORK: …………………………………………………

TITLE:  

MR / MRS / MISS / MS
        OTHER …………………………….


FORENAME: ….……………………………     SURNAME: ……………………………………………….

RELATIONSHIP TO CHILD: …………………………………………………………………………………

ADDRESS: …………………………………………………………………………………………………….

…………………………………………………………………… POST CODE: …………………………....  

EMAIL: ……………………………………………………………………………………………………….…

HOME TELEPHONE NUMBER: …………………………………………………………………..……...… 

MOBILE: ….………………………………………  WORK: …………………………………………………

SECTION 3 (continued): SEPARATED PARENTS / GUARDIANS

The Education Act requires that the school holds information of all parents and guardians who have 

contact with the child. In the case of broken relationships it is necessary to hold information on the parent / guardian no longer living with the child if contact is being maintained.
TITLE:  

MR / MRS / MISS / MS
        OTHER …………………………….


FORENAME: ….……………………………     SURNAME: ……………………………………………….

RELATIONSHIP TO CHILD: …………………………………………………………………………………

DOES THE PERSON HAVE PARENTAL RESPOSIBILITY ?       YES  /  NO

ADDRESS: …………………………………………………………………………………………………….

…………………………………………………………………… POST CODE: …………………………....  

EMAIL: ……………………………………………………………………………………………………….…

HOME TELEPHONE NUMBER: …………………………………………………………………..……...… 

MOBILE: ….………………………………………  WORK: …………………………………………………
SECTION 4: MEDICAL INFORMATION

EMERGENCY CONSENT 

(e.g. the school has permission to give/arrange emergency treatment)           YES /  NO

DOCTOR’S DETAILS:

NAME: ………………………………………………………………………………………………………….

ADDRESS: …………………………………………………………………………………………………….

…………………………………………………………………………………………………………………...

TELEPHONE: ………………………………………………………………………………………………….

Please give details of any medical condition / disability / treatment that the school should be aware of.  This includes any regular medication your child needs, any allergies, asthma, etc.
…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………...

Please remember to update the school if your child’s condition / disability / treatment changes.

SECTION 5: EMERGENCY CONTACTS

Please give details of at least three contacts. 

Place them in the order you wish them to be contacted in an emergency.

FIRST CONTACT:

TITLE:  

MR / MRS / MISS / MS
        OTHER …………………………….


FORENAME: ….……………………………     SURNAME: ……………………………………………….

RELATIONSHIP TO CHILD: …………………………………………………………………………………

ADDRESS: …………………………………………………………………………………………………….

…………………………………………………………………… POST CODE: …………………………....  

EMAIL: ……………………………………………………………………………………………………….…

HOME TELEPHONE NUMBER: …………………………………………………………………..……...… 

MOBILE: ….………………………………………  WORK: …………………………………………………

SECOND CONTACT:

TITLE:  

MR / MRS / MISS / MS
        OTHER …………………………….


FORENAME: ….……………………………     SURNAME: ……………………………………………….

RELATIONSHIP TO CHILD: …………………………………………………………………………………

ADDRESS: …………………………………………………………………………………………………….

…………………………………………………………………… POST CODE: …………………………....  

EMAIL: ……………………………………………………………………………………………………….…

HOME TELEPHONE NUMBER: …………………………………………………………………..……...… 

MOBILE: ….………………………………………  WORK: …………………………………………………

THIRD CONTACT:

TITLE:  

MR / MRS / MISS / MS
        OTHER …………………………….


FORENAME: ….……………………………     SURNAME: ……………………………………………….

RELATIONSHIP TO CHILD: …………………………………………………………………………………

ADDRESS: …………………………………………………………………………………………………….

…………………………………………………………………… POST CODE: …………………………....  

EMAIL: ……………………………………………………………………………………………………….…

HOME TELEPHONE NUMBER: …………………………………………………………………..……...… 

MOBILE: ….………………………………………  WORK: …………………………………………………

SECTION 6:  ETHNICITY

Our ethnic background describes how we think of ourselves.  This may be based on many things, including for example, our skin colour, language, culture, ancestry or family history.

Ethnic background is not the same as nationality or country of birth. Please study the list below and tick one box only to indicate the ethnic background of the child.
This information was provided by:   

· Parent

· Child

WHITE

· British

· Irish

· Traveller of Irish Heritage

· Gypsy / Roma

· Any other White Background

MIXED

· White and Black Caribbean

· White and Black African

· White and Asian

· Any other Mixed Background

ASIAN or ASIAN BRITISH

· Indian

· Pakistani

· Bangladeshi

· Any other Asian Background

· CHINESE  

· ANY OTHER ETHNIC BACKGROUND

· I do not wish any ethnic background category to be recorded

SECTION 7:  FIRST & HOME LANGUAGE

Please state your child’s first language (the language they first learn to speak after they were born).  If they learned to speak two or more languages at the same time, please record the language other than English.

…………………………………………………………………………………………………………………...

Please state your child’s home language (the language they normally speak at home).

…………………………………………………………………………………………………………………...
SECTION 8:  RELIGION

Please state your child’s religion or state “none” to indicate no religious belief.

…………………………………………………………………………………………………………………..

· I do not wish any information about religion to be recorded.
SECTION 9:  SCHOOL ASSEMBLY AND COLLECTIVE WORSHIP

School assembly is an important part of school life because it:
· Contribute to, and develops, a sense of unity, common purpose and community for the school as a whole.
· Promotes a shared sense of pride in our own achievements and the achievements of others.
· Helps facilitate spiritual, cultural, moral and emotional development in their widest sense.

· Helps children express themselves and learn sensitivity for, and to value, the different ways in which others do the same.
In some instances this will involve “collective worship” and at Bradworthy Academy this is broadly 
Christian in nature and may involve visiting speakers who may represent faith groups.

In these situations children will be invited to take part in acts of worship, such as prayer. If they choose to decline they will be expected to respect the fact that others are choosing to do so.

Parents have the right to withdraw their children form acts of worship and in these circumstances the school can make appropriate arrangements.

If this is something you are considering please feel free to speak to the Headteacher in confidence.

SECTION 10:  PREVIOUS SCHOOL HISTORY

Please give the details of the most recent educational establishment that your child has attended.

	· Playgroup
	· School



	· Nursery
	· None




NAME: ………………………………………………………………………………………………………….

ADDRESS: …………………………………………………………………………………………………….

…………………………………………………………………………………….……………………………..

POST CODE: …………………………  TELEPHONE NUMBER: ……….……………………………….

SECTION 11: SPECIAL NEEDS AND DISABILITIES

It is the case that all of us have different strengths and weaknesses and that at various times everyone will be in need of some sort of support so that our needs are met and development maximized.

In some instances this support can be more complex, possibly involving support from beyond the school environment, and required for longer periods of time, and where this is the case it is important that we, as a school, have the information that we need in order to make proper provision for children.

Bradworthy Academy is a fully inclusive school with a proven track record of successful work with children with a huge range of needs. Our staff is experienced and committed to providing an environment where, wherever possible, all children are able to attend their local school, whatever needs they may have.

If there is anything that you think we need to know about your child please organise a meeting, through our school office, with Becki Turner, who is our Deputy and responsible for this aspect of ur work.

We publish a Special Educational Needs / Disability (SEND) Information Report each year which is available form our office, or which can be downloaded form our web-site.  
SECTION 12:  TRAVEL ARRANGEMENTS

For general information purposes please tick which travel arrangements your child will usually be using in order to get to and from school.

The Local Education Authority is responsible for arranging free transport to school for some children. In broad terms you will need to be living within our “catchment area for” and be living more than three miles from school, or two miles if your child is younger than eight years old.

If you would like advice, or would like to apply for free transport, please speak to our school office.
	· Walk

	· Cycle



	· Dedicated School Bus


	· Taxi



	· Car / Van


	· Other



	· Car Share ( with a child / children from a different household )



· In some circumstance the school may wish to try and organise a car share arrangement. Please tick here if this is something you would be happy to consider.

SECTION 13:  MEAL ARRANGEMENTS

Our school runs a highly successful school kitchen which supplies an average of over 100 meals each day, freshly cooked from locally sourced ingredients.

Menus are produced on a half-termly basis. These are sent home, along with order forms, prior to the start of each new half term and are also available form our school office and to download from our web-site.

We are happy for children to book take school meals on whatever days they wish, however, wherever possible, we would ask for orders to be placed weekly on a Monday morning.
This said last minute, daily, orders may be placed where this is unavoidable.

From September 2014 all children in Key Stage 1 (seven years old and younger) have been entitled to free school meals each day.

For general information please tick the meal arrangement your child will usually be having.

· Packed Lunches

· Paid School Meals

· Free KS1 School Meals

· Free School Meals

In some circumstances free school meals will be available to children who are in Key Stage 2. 
If you think you may be eligible please speak to a member of our admin staff who will be happy to give confidential advice. 

A “Free School Meals Application Form”, which is available here, must be completed so that your claim can be processed.
Please give details of any food allergies or dietary needs:

…………………………………………………………………………………………….

…………………………………………………………………………………………….

…………………………………………………………………………………………….

…………………………………………………………………………………………….

Application for Free School Meals
Please fill in all sections so that your child’s eligibility for Free School Meals 
can be verified. You must indicate the benefit(s) you are receiving. If you have 
any questions; please contact our school office on 01409 241365.
Devon County Council is responsible for administering our Free School Meals through a traded agreement.
Section 1: Your Name and Address

Title: ……………………………
Initial(s): …………………….
Surname: ………………………………………………………………………………………………
Date of Birth: …………………………..
National Insurance Number: …………………………………………………………………………………………
Address: …………………………………………………………………………………………………………………………………………………………………………………….
E-mail Address: ……………………………………..
Telephone Number: ………………………  Relationship to Child: ………………………..
Section 2: Your Partner (if living at the same address)

Title: ………………
Forename and Surname: …………………………………………………………………………………………………………………………………
Date of Birth: …………………………
National Insurance Number: ……………………………………………………………………………………………
Section 3: Your Children (for whom you are applying)

	Forename
	Surname
	Gender
	Date of Birth
	School Year

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section 4: Your Benefits (please indicate benefit(s) which you receive to entitle you to Free school Meals)

(
Income Support




(
Guaranteed element of State Pension

(
Income-based and Contribution-based





Jobseeker’s Allowance or Employment and

(
Child Tax Credit without Working Tax


Support Allowance on an equal basis



Credit and annual income below £16,190

(
Income-based Jobseeker’s Allowance 

(
Entitled to Working Tax Credit run-on

(
Income-related Employment and Support 


(for a further four weeks after no 


Allowance






longer qualifying for Working Tax Credit)

· Support under Part IV of the

Immigration and Asylum Act 1999

Section 5: Your Benefits Declaration

I confirm that as far as I know the information I have given here is correct. I will tell you immediately if my details of circumstances change. I wish my claim to be assessed by secure computer link with the Department for Education and I authorise the use of my information to process my claim and to contact sources allowed by law to verify my initial and continuing entitlement.
Signed:
………………………………………………………………………………………………..
Date: …………………………………………………………………………….
SECTION 14: ATTENDANCE AND ABSENCE

Regular school attendance is a vital part in a child’s development and if they are to make good progress it is important that they are in school as often as possible.

This said there are obviously occasions when absence is unavoidable, for example because of illness, and in these instances we would ask that you contact our school office as soon as possible on the first morning of an absence.

In some circumstances we are able to authorise periods of holiday for children during term time.

If this is something you would like us to consider please get in touch with our school office.

SECTION 15:  SCHOOL UNIFORM
At Bradworthy Primary Academy we seek to attain high standards in every aspect of school life and a high standard of dress is one important, and visible, aspect of this. 

School uniform contribute to a sense of belonging, gives a common purpose and a feeling of pride, and provides the children with a sense of discipline which is reflected in their general behaviour and their positive attitude to work.

Uniform is a fundamental factor in the success of our work in school and is a key, and compulsory, requirement for all children at our school.

All children are required to be smartly dressed in full school uniform at all times, including when travelling to and from school, and are also expected to have a full sports uniform in school every day.
The following uniform must be worn throughout the school year: 

	
	Boys
	Girls

	School Uniform


	Royal Blue Jumper (badged)
Yellow Polo Shirt (badged)

Short Grey Trousers

Knee Length Grey Socks

Black Shoes

School Cap


	Royal Blue Jumper (badged)
Yellow Polo Shirt (badged)

Grey Skirt

Knee Length White Socks

Black Shoes

School Cap



	Sports Uniform


	Royal Blue Jumper (badged)

Yellow Polo Short (badged)

Royal Blue Shorts

Knee Length Royal Blue Socks

Black Trainers


	Royal Blue Jumper (badged)

Yellow Polo Short (badged)

Royal Blue Shorts 

Pleated Royal Blue Skirt (Years 5 and 6)

Knee Length Royal Blue Socks

Black Trainers




Full details are available in our uniform policy which is available on request from our school office and can be downloaded from our web-site.

Our school office keeps a full range of school uniform in stock and we are happy to take orders at any time. We offer this service on a non-profit making basis and we believe that the uniform that we supply offers very good value for money.

An order form is included with this document.

In some circumstances we are able to provide financial support for the purchase of items of school uniform. If you would like more information about this please feel free to speak with our school office in confidence.

School Uniform Order Form

Bradworthy Primary Academy

School Uniform Order Form

Your Name:……………………………………………………………………

I would like the following items of school clothing:

	
	Cost
	Size
	Number Required
	Total Cost

	School Polo Shirt
	£7.50 up to 32”

£10.50 34” and 

above
	
	
	

	School Sweatshirt
	£10.00 up to 34” £12.00 36” and above
	
	
	

	Boys Grey School Shorts
	£6.00
	
	
	

	Boys Long Grey Socks
	£1.00 pair
	
	
	

	Royal Blue PE Shorts
	£3.00
	
	
	

	Royal Blue PE Socks
	£3.50
	
	
	

	School Baseball Cap
	£3.50
	
	
	

	School Woollen Hat
	£3.50
	
	
	

	Gum Shields
	£1.50
	
	
	

	Waterproof Over trousers
	£5.00
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Polo Shirts, Sweatshirts, Dresses and Leotards – by chest measurment

Grey Shorts, Skirts, PE shorts and Waterproof Trousers – by age

Socks – by shoe size

I enclose a cheque (payable to Bradworthy Primary Academy) / Cash for £___________

If you prefer to use online banking, please use your child’s name as a reference and send me an email info@bradworthy.devon.sch.uk detailing your payment (e.g. trip £ xx, D/M £ xx, etc)

NatWest  -  sort code 53 50 52  A/c 56638175

SECTION 16:  PASTORAL CARE AND DISCIPLINE
At Bradworthy Academy we approach the care of our children in a positive way, reinforcing the ethos and aims of the school, and following our discipline policy.
Our “Home / School Agreement”, which is part of this document, set out the key expectations that we have for the various groups of people involved in the successful development of our children and our ethos explains what we are trying to achieve as a school.
If you haven’t already done so please read these documents because they are central to our approach to pastoral care and school discipline.

We believe that children develop most effectively when they have high self-esteem and when they feel happy, secure and confident in whatever activity they are taking part in, and this is our key aim. Teachers, non-teaching staff, welfare staff and other adult helpers are encouraged to approach the care of our children in a positive way, reinforcing the ethos and aims of the school so that everyone understands them and commits to their achievement.  

Individuals are made aware that they are responsible for their own actions and where issues arise we try to apply the concepts of reconciliation and forgiveness in the context of what a child may have done, establishing the what the best way forward may be, so that amends can be made to any “injured” parties, and assurance reached so that breaches in discipline will not be repeated.

Full details are availably to read in our “Pastoral Care and School Discipline Policy” which is available from the school office or to download from our web-site.
SECTION 17: CURRICULUM AND AFTER-SCHOOL SERVICE
We live in a World where technology has placed everything that we know within the reach of everyone.
In the past education was primarily concerned with the acquisition and recall of knowledge and this was often an “end in itself”.

We believe that education should no-longer be concerned with simply gaining knowledge but is now about developing an individual’s willingness to want to “know things” along with developing their ability to know what to do with it.

Our curriculum is firmly based on this principle. 

As and academy we are not bound by the National Curriculum, however this has provided an important guide to our work.
We ensure a broad and balanced coverage of all curriculum areas, however our teachers are also free to teach things which motivate them because this, in turn, will motivate our students.  

Our School Curriculum is based firmly on our ethos. 
Our “Teaching and Learning” policy is available form our school office on request and can be downloaded from our school web-site.

Official school hours are: 
9.00am to 3.30pm.

In addition to this we run a before and after school service which enables parents to drop their children off in school from 8.00am each morning and pick them up as late as 5.30pm each evening.

This service is social in nature, however we operate an extensive range of after school clubs and children are encouraged to take part in these if they are staying after school.

Our web-site contains details of these clubs, which change each term. 
If you are dropping children off before 830am each morning they must, without exception, be signed in. We are happy for older children to sign themselves in when they arrive.

We complete an “after school list” each day and children staying beyond the normal end of the school day must be included on this list. Most children are able to provide this information themselves at the start of each day.

If circumstances change during the course of the day, and you would like your child to stay after school, you must ring the school office so that their name can be added to our list.

It is very important that all children are signed out by the person collecting them, however it is acceptable for older children, who may, for example, be walking home by themselves to ask t be signed out by a member of staff.

Our before and after school service is run on a voluntary basis by our staff and is offered free f charge to all users.

· I have read and understand the arrangements relating to the use of the school’s before and after school service – especially as they relate to arrangements for signing children in and out of school.

SECTION 18: SCHOOL TRIPS
We believe that children learn and develop more effectively when they have access to a range of first hand experiences and this is the reason why children in our school become involved in so many trips.

These trips are heavily subsidised, and often free, and it is our policy that there will never be any charges for travelling on the minibuses that we run.

These visits will often be within walking distance of the school, or a short minibus ride away, and will usually last a couple of hours. This type of trip will not interfere with dinner arrangements and nor will they involve children leaving early or getting back after the normal end of school.

The children will always be properly supervised by adults and it goes without saying that we will always act to ensure that the children’s safety is our prime concern.

Living as we do in a rural area there are sometimes occasions where our children will need transporting to events away from school or dropping off at home after their participation. 
This can be for a variety of reasons such as taking part in sports fixtures, going swimming with the school, going on a trips or attending an after school club.

We understand that some children can often only take part in these important additional activities if we are able to transport them. 

In addition to this there are sometimes occasions where parents are unable to collect their children from school because they are delayed or have other problems in getting to school.

Our staff are quite happy to provide lifts and to help wherever they can, and this may involve a school minibus or a staff member’s car.

Vehicles are only ever driven by people who are properly licensed and insured, and in the case of our minibuses who have completed additional training.
If a trip involves any special arrangements you will always receive a letter explaining the arrangements and asking for permission for you child to take part.

These arrangements might involve things like; setting off early or arriving back late, the need for a packed lunch, or the necessity to wear, or bring, clothing beyond normal school uniform or the need for some other piece of special equipment.
All trips are fully risk assessed and operate within the school policy documents and other aspects of educational visit guidelines and procedures which may be relevant.

Please tick the following boxes.

· I give permission for my child to take part in local visits without my prior knowledge. I understand that my child will always be properly supervised and that these visits will not effect dinner arrangements or involve my child arriving back at school after the end of the school day.
· I give permission for a member of Bradworthy Academy’s staff to provide transport for my child on a school trip or a lift home if necessary.
· I give permission for my child to travel on the academy minibus on the understanding that it will only ever be driven by properly trained, licensed and insured people.
SECTION 19: PARENTS GIVING LIFTS
As already said the children take part in a great range of activities which take place beyond our school site each year and despite the fact that we have school minibuses many of these only take place because parents are willing to support us by offering lifts.

The cost of coach hire is often prohibitive and if we had to rely on this it would simply be too expensive.

We are very lucky that so many parents volunteer on such a regular basis and we are very grateful for this support.
Please read the following which is designed to maximize the children’s safe participation in these activities which is of prime importance. 
All drivers must:

· Hold a valid driving licence for the type of vehicle being driven.

· Be fit to drive and have no medical condition which affects their ability to drive.

· Have a valid MOT certificate for any vehicle being driven as required by law.

· Ensure that any vehicle is roadworthy.

· Ensure that any vehicle has appropriate road tax as required by law.

Insurance:

· Ensure valid insurance as required by law.

· Check with their insurance company and inform them that the driver occasionally conveys children on school activities on a voluntary basis.

(This is unlikely to affect the cost of insurance policies)

Safety:

· Be familiar, and drive in accordance, with the Highway Code at al times.

· Not consume alcohol, drugs or any medication which may impair driving before driving.

· Drive safely without undue hurrying.

· Use child proof locks on rear doors where necessary.

Child Protection:

· The school may require parents or volunteers who have regular access to young people to be checked through arrangements with the Criminal Records Bureau.

Thank you for taking the time to read this statement and for any support that you are able to give in this area.

If you think you might be able to offer transport please tick the following box.

(
I confirm that I have read the information about parents giving lifts to children and that I am willing to offer lifts if this is required.

SECTION 20: CHARGING POLICY

We believe that children learn and develop more effectively when they have access to a range of first hand experiences and this is the reason why children in our school become involved in so many additional activities in school and in sp many trips.
Wherever possible these activities and trips are heavily subsidised, and often free, so that al children are able to participate regardless of their personal circumstances.

It is our policy that there will never be any charge for travelling on the minibuses that we run.
As a general principle we will not normally charge for any activity which takes place within school time with the exception of individual tuition for activities such as music tuition. 

In some instances we reserve the right to invite parents to make voluntary contributions towards some activities which take place during school hours.

An example of this may involve a charge for the purchase of certain materials involved in some activities, for example ingredients for cookery. 
Where this is the case this will be made clear to parents before the activity commences.

We reserve the right to charge for any activity provided either wholly or partially outside school hours. These charges may be such that they cover either the whole cost, or a part of this, however in every instance all activities will be strictly non-profit making.

These activities will constitute optional extras and whilst they will obviously operate within our agreed priorities and overall ethos they will not form any part of our core curriculum.

No child will be left out of any core activity because his or her parents / carers cannot, or will not, make a contribution, although, at the discretion of the Headteacher, certain activities may not proceed if insufficient voluntary contributions are made.
SECTION 21:  PHOTOGRAHY

Our children are heavily involved in a great range of out of school activities in addition to all of the things they do in school, and this can often lead to the local press wanting to take photographs.

It is our policy to allow appropriate requests to photograph children involved in school activities, however it is not our policy to give personal information, other than a child’s name. 

If you would prefer your child were not photographed or named we are happy to respect your wishes.

In addition to the possibility of children’s photographs appearing in local papers we also include photographs on the school web site. The purpose of these photos is to give a flavour of school life including school news, information and the activities that the children are involved with in school.

We observe the same policy regarding personal information as mentioned above, using only children’s first names, however if you would prefer that your child does not appear we will respect this wish.
We are happy for parents to photograph children when they are involved in school activities, for example sports events and productions, and it would obviously be ridiculous to suggest that parents / carers should not photograph their own children.

Where other children are concerned, whilst we are happy for photographs to be taken we must point out that, without consent from a child’s parents / carers, or from the Headteacher, individuals, including members of staff, do not have permission to publish photos on social media or in any other way.
We must ask that all individuals taking photos in school, or of school initiated activities, undertake to respect the above by ticking the appropriate statement, below, and signing this form.

Unfortunately individuals who are not willing to agree to this will not be permitted to take photographs of school events and activities.

We are very grateful to everyone for their support in this area.
Please tick the appropriate boxes.

· I give permission for my child’s photograph to appear in the local press or on the Bradworthy Primary Academy’s website.

· I do not give permission for my child’s photograph to appear in the local press or on the academy’s website.

· I understand that personal information other than their name, will not be published and that only first names will be used on the school web-site.

· I do not want my child’s name published.

· I understand that, whist it is acceptable to take photographs of children who are involved in school activities and events, it is not acceptable to publish these photos on social media, or in any other way, without proper permission and I undertake not to do so.
SECTION 22: E-SAFELTY AND RESPONSIBLE INTERNET USE
Information and communication technologies (ICT), including the internet, e-mail as well as other technologies, has become an important part of learning in our school. We teach, and constantly reinforce, the need for all children to access these technologies in a safe, responsible and respectful way, and expect all children to follow the conditions set out in the following set of rules.

Please read and discuss these E-Safety rules with your child in an age appropriate way. If you have any concerns or would like some explanation please feel free to contact the Headteacher.
I understand the school rules for E-Safety and agree that I will follow them at all times.

Signed ( Student ):

I have read and understood the E-Safety Agreement and give permission for my child to access these technologies. 

I understand that the school uses internet filtering software to restrict access to inappropriate materials and is not responsible for the nature of materials accessed through the Internet.    
I agree that the school is not liable for damages arising from use of the Internet.

Signed ( Parent / Guardian ):
Bradworthy Primary Academy - Acceptable Use of ICT Systems by Students
Student Agreement - E-Safety Rules


· I will only use ICT systems in school, including the internet, e-mail, digital video, mobile technologies, etc. for school purposes. 

· I will not download or install software on school technologies.

· I will only log on to the school network with my own, or Class, user name and password.

· I will follow the schools ICT safety rules and not reveal any passwords to anyone.  

· I will only use my school e-mail address (if I have one) or my own e-mail address when e-mailing.

· I will only open e-mail attachments from people I know, or who my teacher has approved.

· I will make sure that all ICT communications with pupils, teachers or others is responsible, polite and sensible.

· I will be responsible for my behaviour when using the Internet.  This includes resources I access and the language I use.

· I will not deliberately browse, download, upload or forward material that could be considered unpleasant, nasty or illegal. If I accidentally come across any such material I will report it immediately to my teacher.

· I will not give out any personal information such as name, phone number or address.  I will not arrange to meet someone unless this is part of a school project approved by my teacher and a responsible adult comes with me.

· Images of pupils and/ or staff will only be taken, stored and used for school purposes inline with school policy and not be distributed outside the school network without the permission of the Headteacher. 

· I will ensure that my online activity, both in school and outside school, will not cause my school, the staff, pupils or others distress or bring disrepute.

· I will support the school approach to online safety and not deliberately upload or add any images, video, sounds or text that could upset or offend any member of the school community

· I will only open / delete my own files.

· I understand that the school uses an internet filtering system, or “firewall”, so that I will be protected from inappropriate materials and I agree that I will not attempt to bypass this system.

· I understand that all my use of the Internet and other related technologies can be monitored and logged and can be made available to my teachers.

· I understand that these rules are designed to keep me safe and that if they are not followed, school sanctions will be applied and my parent/ carer may be contacted.

SECTION 23: DATA PROTECTION
Data Protection Act 1998: How we use your information

We process personal information relating to our students and may receive information about them from their previous school, local authorities, the Department for Education (DfE) and the Learning Records Service. 
We hold this personal data to: 

· support our student’s learning

· monitor and report on their progress

· provide appropriate pastoral care

· assess the quality of our services

We hold information about our students that will include their contact details, national curriculum assessment results, attendance information, any exclusion information, where they go after they leave us and personal characteristics such as their ethnic group, any special educational needs they may have as well as relevant medical information. 
We will not give information about any student to anyone without your consent, unless the law and our policies allow us to. 

We are required, by law, to pass some information about you to the Department for Education (DfE). This information will, in turn, then be made available for the use by the LA.

If you would like to talk t us about how we collect and use information relating to your child please contact our school office.

If you need more information about how our local authority and/or DfE collect and use your information, please visit:

· our local authority at www.devon.gov.uk/j4s-privacynotice  

· the DfE at https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
SECTION 24:  SCHOOL WEB-SITE

We operate a school web-site which gives access to a range of information about our work at school, including school policies, data relating to our performance as a school and things which relate to day-to-day running such as dinner menus and order forms.
In addition to this there is an up-to-date school diary on or “parents page”.

Our web-site contains comprehensive news pages and Class pages, which include hundreds of photos, and this really is the best way of finding out about the huge range of exciting events and activities that we take part in during the course of each school year.

Many of our pages provide the opportunity for you to leave comments and we appreciate the fact that so many people take the time to do this because we really do value your observations and views.

Our address is: www.bradworthyacademy.co.uk.

Please try and find the time to log-on as often as you can.

SECTION 25:  ADDITIONAL INFORMATION

Please use this section to tell us about anything else that you feel is relevant to your child’s education or welfare at school.

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

………………………………………...…………………………………………………………………………

……………………………………….…………………………………………………………………………..

…………………………………………………………………………………………………………………...

If you would like to speak to a member of staff in confidence please feel free to get in touch.

SECTION 26:  PARENT / GUARDIAN SIGNATURE

Please read the statement below and sign.

I, having parental responsibility of the child stated in Section Two of this booklet, have completed all sections accurately and to the best of my knowledge. 
I give my consent and agreement to all of the above as required.

Signature: ………………………………………………..   Date: ……………………….

Name: ……………………………………………...……..

IF THERE ARE EVER ANY AMENDMENTS TO THE DETAILS PROVIDED IN THIS FORM PLEASE ENSURE THE OFFICE IS NOTIFIED AS SOON AS POSSIBLE

PLEASE RETURN TO THE START OF THIS BOOKLET AND COMPLETE THE CHECKLIST TO ENSURE THAT YOU HAVE READ AND COMPLETED ALL SECTIONS AND ANY ADDITIONAL SUPPORTING FORMS

OFFICE USE ONLY:

PUPILS NAME: ……………………………………………………………...
CHECKED BY: ………………………………………………………………
ADMISSION NO: …………………………DATE: ………………………..

UPN: ……………………………….  HOUSE: ......................................... 

BIRTH CERTIFICATE SEEN AND / OR COPIED: ……………………..
